Room Booking Form For Áras Na Mac Léinn
Booking Details

Room Preference: a) _______________, b) _______________, c) _______________

Nature of Function: ___________________________________________________

Day & Date: _____________________

 Time: Start: ______ End: ______
Recurring: Once only ____ Daily ____ Weekly ____ (Until ________)
Name: ______________________

Society: _____________________

Tel: ________________________

ID: ________________________

eMail: ______________________

Equipment Required:

Please tick equipment you wish to request (equipment will be issued as available on a first-come, first-serve basis):

Boombox

Burco Boiler

CD Player

Data Projector

DVD Player

Desktop (small) Speakers

Microphone & PA

Monitor (medium) Speakers

Any Other Relevant Details/Requests (please discuss with SocsBox staff before submitting your form): ______________________________________________________________________________________________________________________________________________________________________________________________________________________________
OFFICE USE ONLY: 





Booking Date:		__________________	Processed On:		__________________


Booking Time: 	__________________	Booked Successfully?	__________________


Received By: 		__________________	Processed By:		__________________





Processing Details:


Time: 				Date(s):			Venue:


Fill above exactly as booked to Google Calendar!


					


						Signed: �_____________________








