NUI Galway Societies’ Day 1: September 14th 2010
Table Booking Form 

Society Name: ______________________________________     
Society status (circle/highlight choice):  Full Recognition  / New  / Other: 

Contact Name:__________________
E-mail address: _______________________
ID Number:____________
Phone no.:_______________
Position held: ________
Signature: 

Date Submitted: ____________
Table Numbers (first 3 preferences):
___/___/____
-

Will you have a laptop available for the day? (circle/highlight choice)
 Yes / No 

Special requirements e.g. additional electrical equipment (please be specific!)


Return form to SocsBox by Friday 10th of September 3pm, or e-mail to socsbox@socs.nuigalway.ie

Data Collection System

We are continuing our barcode scanning system which your society must use. Barcode scanners will be made available to societies with largest memberships; a list will be available from the Socsbox. All societies must have a laptop for collecting data, and software will be provided for download on the Societies’ Control Panel or installed at the support desk on the day. If you have not been allocated a barcode scanner you simply need to type the Student ID of each member into the software provided. More detailed instructions on using the software will be provided at your Societies’ Day Table. The only other info you will need to collect from your new member when you scan/type their ID is their telephone number. The data from your laptop will be collected by the support staff at the end of the day. 

N.B. Do NOT take your laptop away without informing the support desk in the foyer. Even if you have to leave early, the data collection will only take 2-3 minutes. If you do not submit your laptop for data retrieval there is a chance your new members will be lost.

Once submitted, your new members list with e-mail and text details will be uploaded within one to two days. You will not need sign up sheets as the members list which will be in your control panel will have all your members’ details. If you wish to use paper sign up sheets in addition to the online system (e.g. if you expect high volume of signups and have not been allocated a barcode scanner) please e-mail the SocsBox at socsbox@socs.nuigalway.ie and they will be prepared for collection on Socs’ Day. Please note you will still need to enter the ID numbers from these sheets into the software before submitting the laptop for data retrieval.

You will need to have your own laptop. Please note we can no longer facilitate sharing of laptops & software. There will be sufficient power provided for all laptops. If you cannot procure a laptop for the day please inform the SocsBox as soon as possible and we will make arrangements for you.

New Societies

You will be allocated space in the new societies section and may not charge membership.

Check with Riona for details.

Helpful Hints: Remember imagination and colour on your table stand out. 

It is a good idea to have booked your first meeting venue and time before societies’ day so that you can give the information to your new members.

Ríona Hughes, Societies Officer, 091-492088 (ext. 2088)

 socsofficer@socs.nuigalway.ie










